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Kappa Kappa Psi & Tau Beta Sigma

DISTRICT CONVENTION


Budget Proposal

This form must be completed and submitted to the National Headquarters by DECEMBER FIRST.

Immediately following the District Convention, but no later than MAY FIFTH, a completed Post-Convention Financial Report along with supporting receipts and invoices must be sent to National Headquarters. 

**PLEASE TYPE OR PRINT (IN BLOCK CAPITAL LETTERS) THE FOLLOWING INFORMATION**


SECTION I – Host Chapter Information

District: 





  Convention Starting Date: 



     Convention Ending Date: 





Convention Site: 
Negotiated Sleeping Room Rate: $
per night













Host Chapter:
 Host Chapter: 

 Convention Coordinator(s): 
Email:

 Convention Coordinator(s): 
Email:


SECTION II – Projected Expenses

Banquet: 



How Many 


  Cost per person  $




=
$


 
Other Meals Provided: How Many 


  Cost per person  $




=
$


 
Meeting Room Rental:


















$


 
Audio Visual and Equipment Rental: 













$


 
Office Supplies: 



















$


 
Registration Supplies: 

















$


 
Printing and Copy Costs (including publicity and registration): 



$


 
Postage: 





















$


 
Telephone: 





















$


 
Banquet Decorations: 

















$


 
Awards (if district does not provide): 











$


 
Transportation: 



















$


 
Entertainment: 



















$


 
Resale Items: 




















$


 
Security Fee (often required by hotel for banquet time):






$


 
Other (explain on back of page):














$


 















TOTAL PROJECTED EXPENSES:   _____________
SECTION III – Projected Sources of Income

Host Chapter Funds (these are donations that your chapters have contributed):

























=
$




District Funds (if budgeted for convention):








=
$




Other Funds (pledged donations are NOT guaranteed–explain below*):
=
$



















TOTAL PROJECTED INCOME:

$_____________
*


























































SECTION IV – Registration Fee Calculation

Total Expenses (from Section II):











=
$





Subtract Total Income (from Section III):









-
$


















TOTAL EXPENSES REMAINING:
 _____________
Projected Number of Attendees:  =
  _____________

Total Expenses Remaining  (______)  divided by Projected Number of Attendees (____)  = 
REGISTRATION FEE:
$______________

Statement Prepared By: 






  Email: ________________________________
	Kappa Kappa Psi Chapter President’s Signature
	
	Tau Beta Sigma Chapter President’s Signature


	                
	
	President’s Email



	
	
	

	 
	
	 


	Kappa Kappa Psi Governor’s Signature
	
	Tau Beta Sigma Counselor’s Signature


Revised 10/14/2005
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