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Kappa Kappa Psi & Tau Beta Sigma

TRAVEL/EXPENSE VOUCHER
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Name:                                               

 FORMCHECKBOX 
    FORMCHECKBOX 



TravelDate(s):       
From:      
  







       

To:      
Purpose:      
[image: image5.wmf] 


Transportation:

Auto:     miles @ $0.56      



       $     





Taxi, shuttle, limo     






$     





Other     









$     
Sub-total (transportation)












$     
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Lodging:


Dates: 
     








$     







     








$     













     








$     














Sub-total (lodging)













$     
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Meals:


 
Dates: 
     








$     







     








$     













     








$     














     








$     







     








$     
Sub-total (meals)














$     

Other:



Explain:      








$     







     








$     







     








$     







     








$     
Sub-total (other)














$     
	Signature:
	TOTAL EXPENSES:
	$     

	Date Submitted:     

	LESS CASH ADVANCE:
	$     

	Address:
     
	TOTAL AMOUNT DUE:
	$     


Kappa Kappa Psi & Tau Beta Sigma

TRAVEL/EXPENSE VOUCHER
SECTION 2: For Reporting Fraternity/Sorority VISA Charges (National Officers/Corporate Credit Card ONLY)
	Date
	Vendor

	Purpose

	Amount

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     


VISA Total (do not include this amount in TOTAL AMOUNT DUE)
$     
Note: Attach receipts and submit one copy to the National Headquarters for reimbursement. Please clearly identify any VISA purchases on the receipt. Retain a copy of this voucher for your records. 
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